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When using the computers:

· Have clean hands

· Ask permission before printing work

· Only use data keys, CDs or DVDs from outside school with permission

· Do not access other people’s files
When using the Internet:
· Remember that we check all computer files and Internet sites visited

· Do not give your full name, home or school address or telephone number to anyone
· Report anything bad to a teacher immediately because this will help protect other pupils and yourself
When using E-mail:
· Any  messages you send must be polite and responsible 
· Only e-mail people that you know, or your teacher has approved
· Do not give your full name, your home or school address or telephone number
· Remember that e-mail messages will be read by your teacher
· Immediately report any nasty messages sent to you because this would help protect other pupils and yourself
· Do not open e-mails if you do not know the sender.
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